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	Formal Writing
	Informal Writing

	Definition
	Used for business, legal, academic, and professional purposes
	Used for personal purposes and casual communication

	Sentence Length
	Long (and complex)
	Short (and simple)

	Language
	Formualic
	Direct

	Voice
	Passive
	Active

	Interjections 
	No
	Yes

	Pronouns
	Third person 
	First and second person

	Tone
	Serious and official
	Light and friendly

	Contractions
	No
	Yes
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